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1. Brief Introduction to the System

Confhub. com is a multi—conference management system used to collect,
review and categorize papers submitted to academic conferences (workshops
and symposiums, etc) hosted by www. confhub. com. It enables simultaneous
management of several conferences online.

2. Roles within the System

Currently, there exist several virtual roles in the system. Users with
different roles enjoy various privileges and access rights. Details are
as follows:

* Registered User

People who have enrolled in the system and got their accounts are
Registered Users. These users may change their roles within the system
automatically through some operations. Registered users have access to
viewing and selecting conferences hosted by the system. They also can
submit papers to selected conferences. But if they want to attend a
conference, they have to pay for it online or offline. (Note that
conferences would be held somewhere else of the world, so participants
have to pay for their tickets, hotels and other necessities needed for
holding conferences)

» Conference Participant

If a registered user has selected a conference hosted by the system, paid
for it and has been confirmed as a member of the conference, then the user
will be a participant of the conference. As a participant, he/she can
submit papers to the selected conference, pay for it and enjoy other
privileges of the conference.

» Author

If a conference participant has submitted a paper to the conference he/she
had selected and confirmed that he/she had played a role in writing the
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paper, then he/she will be an author. Note that you can submit a paper
of which you are not an author or a co—author, provided that you are a
participant of the conference to which you are going to submit a paper.

* Reviewer

A reviewer is a specially invited person; conference administrators
usually add some users as reviewers manually. If the added reviewer is
a registered user, the user will automatically join the conference;
otherwise, the systemwill automatically generate an account for the user.
As a reviewer, he/she can download papers assigned to him/her and comment
on and score such papers.

» Conference Chair

The chairman of a Conference, whose main responsibility is to handle
regular matters of the conference, is also a specially invited person.
The conference administrator usually appoints a user as a chairman of a
conference manually. If the appointed chairman is a registered user,
he/she will automatically join the conference; otherwise, he/she will be
automatically added in the system. As a chairman, he/she can configure
conference parameters such as holding place and number of reviewers per
paper, etc, appoint program committee members of the conference view and
download all papers submitted to the conference, categorize and mark there
papers and view reviews and comments posted by reviewers. He/she can also
get a PDF document of foregoing information.

» Conference Creator

The creator of a conference refers to the founder of the conference; he/she
can configure conference information, and appoint administrators,
reviewers and chairs of the conference. He/she is the SUPER ADMINISTRATOR
of the conference and holds all access rights associated with the
conference.

» Conference Administrator

The administrator of a conference enjoys nearly the same privileges and
access rights as the creator do. However, they come into being differently.
The Administrator of a Conference is added by the creator, and the role
of the Creator of a Conference is changed when a user create a conference.
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 Registration Chair

Registration chairs are responsible for handlingnent and fees

3. Privileges & Access Rights of Roles &
Operating Steps

Registered User:
A, View and modify registered personal informati¢go through the following steps)

- Login the system with your account
- Click the button “Profile” on top right. (Fig. a)

- You'll see a screen like (Fig. b)

MCS it 82

Conferences Payment

Multi-Conference Management System Hlele

My Conferences | All Conferences | New Conference

My Conferences - My Participated

Conference Acronym / Name Location / Date Select Date

QoS Track LILS.A 4

WS QoS Track Sap 23, 2008 - Sep 26, 2008 |21 24 208 pape B

Emerging Services L5 A = 2

Emerging Services Technology Track Sep 23, 2009 ~ Sep 26, 2009 b T || "

SOA Solutioning Trac LS. A

Warkshop ar SOA Solutioning Track Sop 23, 2008 ~5ep 26, 08 |2 242008 [paper i

SemanticWSTrack U.5.4

Workshop on Semantic Web Services Track Sep 23, 2008 ~ Sep 26, 2008 L 200

testtest Ki'an . “ PN .

Test whether Authors are correctly recorded Aug 19, 2008 = Aug 30, 2008 CIICk PrOfIIe to view and
SCC 2008 Research Hawraii, LSA . L .
|IEEE 2008 International Conference on Services Computing: Research Track Juld, 2008 ~ Jul 11, 2008 mOdIfV persone |nf0rmat|or

@ ConfHub.com 200

@)
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Conferences Payment Profile Help

Multi-Conference Management System

My Profile | My Accjunt | My Tags Welcome, admin.confhub®gmail.com Logout

Profile - My Regif \ation Information

C fis & pr © Dy

|admm
. I
Click My oot
Account” to [Efutong
admin.confhub@amail.com
change 1352598745
password and [BEoea24
Road #123 =l
add sub
E
arcnlinte [Ehanghzi
[ china =l
710085
’ =l
Requirements
H

subrmit reset-l

ConfHub. com 2

(b)

- Click “My Account” (Fig. b) to change your passwo(ig. c)

-
MCS B ow w3
Multi-Conference Management Systes Conferences Payment Profile Help
My Profile | My Account | My Tar Click “Add a New Account ” to add Welcome, admin.confhub@gmail.com Logout
Profile - My Account .
a sub account for your main
account. Sub account holds the EodalNewtceounc
admin.confhub@gmail.com . . Edit
same access rights as the mai
account does.
Click “Edit”
to change
your
passwor
Copyright @ ConfHub.com 200
El

B, View and Select conferences hosted by the syste
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Click “All Conferences” to view and
select all conferences hosted by the
system

82 w 2]
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Conferences Payrment Profile Help

MCS

Multi-Conference Managemy

My Conferences | All Cor4Zrences | New Conference Welcome, admin.confhub@gmail.com Logout

My Conferences - My Participated

Conference Acrenym / Hame Location / Date Select Date

QoS Track .54 . .
WS QoS Track Sep 23, 2008 ~ Sep 26, 2008 P10 2 2008 paper review admin
Emerging Services LS. A n A
Emerging Services Technology Track Sep 23, 2009 ~ Sep 26, 2009 e e ] e
SOA Solutioning Trac LS. A : :
‘Workshop on 504 Solutioning Track Sep 23, 2008 - Sep 26, zoog |- &% 2008 paper review admin
SemanticWSTrack LS. A : .
Workshop on Semantic Web Services Track Sep 23, 2003 ~ Sep 20, 2008 e e ] e
testtest Hi'an n .
Test whether Authors are correctly recorded Aug 19, 2008 ~ Aug 30, 2008 [ b el [P ST
SCC 2008 Research Hawraii, LISA Gt 8, 2006 apar review [mdmin
|EEE 2008 |nternational Conference on Services Computing: Research Track JUlE, 2008 = Jul 11, 2008 ’ pap

- Click “All Conferences”

- You'll see a screen like Fig. A

- Then, click “Select” following the conference yoanmt to attend.

MCS it 81 w B
Multi-Conference Management System Eogieregaes Cement: Rrafle Fal

My Conferences | All Conferences | New Conference Welcome, admin.confhub@gmail.com Logout

All Conferences

| Search

Show Selected Conferences

Conference Acronym / Name Location f Date Install Date Select ?

SICc-Warkshop 2008 [

Secand International Warkshop on Service Intelligence & Jun 8, 2008 Select
o CemEONe e aoes) Sep 23, 2008 ~ Oct 28, 2008
SEASS 2008 Workshop I —————
The 2nd IEEE International Workshop on Softwars e ey 21, 2008 Select
; ; Sep 23, 2008 ~ Oct 28, 2008
Enginesring for Adaptive Software Systems |
5CC1 2008 Workshep e ————
Workshop on Services Computing Curriculum Initistive J23g’2008 S — Apr 15, 2008 Select
(SCCI 2008 Workshop) @ |CWS2008 i st |
SCCM 2008 Workshop [— —
15t IEEE Workshop on Service-oriented Community o J23g’2008 RS Apr 15, 2008 Selfct
Coordinated Multimadia (SCCAM 2008) @ICWS2008 e ——
Ciis-sC 2008 Hawaii, USA
2005 |EEE Education Methadalagy Summit an Services |\ W900 W27 Feb 15, 2008 &
Computing (EAMS-5C 2008)
ESM-Warkshop 2008 "
2008 International Workshop on Electronic Service A sl font Feb 9, 2008

Jul 8, 2008 ~ Oct 28, 2008

Marketing (ESW2008)

Fig. A
(Fig. A) Click “Select” to join a

conference
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C, if you have selected or chaired some conferengms can move your mouse on “My
Conferences”

Keep you mouse cursor over “My Conferences” and tbick sub menus to
manage attended or chaired conferences

S e nttp /e, contn [ —
==
MCS i s ~* 2]
Conferences Payment Profile Help

Multi-Conferen Ystem
Welcome , admin.confhub®gmail.com Lopout

oy Created

I Search |

Show Selected Conferences

Conference Acronym / Name Location / Date Install Date Select 7

sic-Werkshop 2008 Beljing China

Second International Workshop on Service Intelligence Jun 8, 2008 Selsct
R Sep 23, 2008 ~ Oct 28, 2008
SEASS 2008 Warkshop e
The 2nd IEEE International Workshop on Saftware May 21, 2008 Select
; : Sep 23, 2008 ~ Oct 28, 2008
Engihesring for Adaptive Software Systems
SCCI 2008 Workshop ———
Warkshop on Serviees Camputing Curriculum Initiative SV 00T o Apr 15, 2008 Selsct
[SCCI 2008 Workshap) @ |CWS2008 . >
SCCM 2008 Warkshop i e |
ist IEEE Workshop on Service-orisnted Community S e Apr 15, 2008 Selsct
Coardinated Multimedia (SCCAL 2008) @ICWS2008 : >
EMS-SC 2008 ——
2005 |EEE Education Methadology Summit on Servicss || 231 Bat Feb 15, 2008 Select
Computing [EMS-5C 2008) i i
ESM-Warkshop 2008 ”
2008 International Workshop on Electronic Service i?t’?"z’cgss’f ol Feb 9, 2008 Select
Marketing [ESHMI003) : i
ASDM-Warkshoan 2008 -l

If you are a participant of a conference and wantanage your papers submitted to the
conference or submit papers to the conferences@lelick “paper” following the conference
name. See below
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Click “admin” to manage conferences if you are dmiistrator or chair
of a conference

Conference Acronym / Name oCats

o5 Track 5.4 .
\ﬁs Qo5 Track Sep 23, 2008 - Sep 26, 200 - 2% 2008 fEVIETEEEmIn
Emerging Services .54 . .
Emerg?nggServices Technology Track Sep 23, 2009 ~ Sep 24, 2009 Ll U PETRCTR LN T
SOA Solutioning Trac LS. - . :
Mforkshop on S04 Solutioning Track Sep 23, 2008 ~ Sep 26, 2008 e e
SemanticWsTrack .54 . .
Workshop on Semantic Web Services Track Sep 23, 2008 ~ Sep 26, 2003 TR T LT TR
testtest xi'an : .
Teszt whether Authors are correctly recorded Aug 19, 2008 ~ paper [regjeny |admin
SCC 2008 Research Hawaii,

Qct 8, 2008 e admin

|EEE 2008 International Conference on Services Computing: Research Track Jul 8, 2p2

Copyright @ ConfHub.co

Click “review” to comment on
and score papers if you are
reviewer of a conferen

Click “paper” to manage your papers submitted te
conference; or click it to submit a paper to thefecence

Accordingly, if you are an administrator or chafra conference, please click “admin” to
manage your conference; if you are a reviewerkclieview” to comment on and score
papers.

D, Create a new conference
Registered users can create a new conferenedeBmn
- Click “New Conference”
- Then type all necessary information there

- Wait for approval of the conference
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Muiti-Conference Management System e Font s i e e

My Conferences | All Conferences | NevyConference Welcome, admin.confhub@gmail.com Logout

My Conferences - My Participated

Conference Acronym / Hame Location / Date Select Date
QoS Track

WS QoS Track . “ ”

e Click “New Conference” to create a conferenc
Emerging Services Technald

SOA Solutioning Trac

4, 2008 paper review admin

4, 2008 paper reviews admin

7 24, 2008 paper review admin

Warkshop on SOA Salutioning Track =5 7T, 7005 = Sep 76, 00

SemanticWsTrack .54 ; ;
Workshop on Semantic Web Serviees Track Sep23, 2008~ Sep Sk 2008 T2 2008 [paper revisw: [admin
testtest Ki'an ¥ r:
Test whether Authors are correctly recorded |Aug 19, 2008 ~ Aug 30, 2008 [P 17, 2008 paper review jadmin
5CC 2008 Research Harwrail, LISA o s | e ERER [l
IEEE 2008 Internatinnal Confarsnce on Services Computing: Research Track Jul 8, 2008 - Jul 11, 2008 ' g

- |

F] T T @ Tatenee

MCS 1 83 i 2]

Multi-Conference Management System SEEIRIGE Ay Etasinlls Rl

My Conferences | All ferences | New Conference confhub@gmail.e:

Hew Conference

Input necessary information here
p——

Conference acronym

Conference name

URL of the submission site

\_ tark o

I

Conference mail

Chair mail

Held Location

Tag

Z 2

Conference Description

Parent Conference [MO PARENT Conference >]

M testtest

E, Pay for a Conference

- Click “Payment” on the top right to handle pant and you'll see a screen like Fig. D
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Muiti-Conference Management System SR Lol Bl
My Conferences | All Conferences | New Conference Vicome , admin.confhub@gmail.com Logout
My Conferences - My Participated
Conference Acrenym / Name Location /, Select Date
_\Il?;sﬂl.g;a':;ck L0 Sep 26, 2008 .Jun 24, 2008 paper .review admin
EEr::’;:;gSZer\:‘igz:sTechnDlDgy Track 6o v Sap 2k, pong |4 2008 poper Feviaw |admin
_V:cu’iss;;:huzms%gATSr;lztiuning Track Gptivs wsss.png [T R008. RRAY PRa1 agmin
\;enm:tn';:ﬁ?;?;mc Wiab Services Track apljzss, R EaE Ty [P R 2008 BnEef ey iaw |adiin
'I't:ss:t\:::ether Zuthors are oo ] o, 2008 <AuE 30y 200e  (PPT 17, 2008, paper revisys |admin
écE'(E: ;E?E?Ss\:::;aartci:nal to Click “Payment” to pay for gsf Jul 11, 2008 Dephbed | eeeheioy: ldmin
conferences you joined
|

scc
2008 Payment Method:

& Online Paypal
American Express card))
 Offline Credit Card Form or Check

Currency: S0

(Pay directly from your PayPal balance or linked bank account. Or charge it to your credit card [Visa card, Master card, Discover card,

MCS 1 82 v 2]
Multi-Conference Management System fonfarghises Raymment Frafils Help
Welcome, ad
Payment
testtest

V154 Letter Request

Participants (Mon-Authors) [Optional)

Category |ltem |Choices: cost [ cost after deadline
© SCC 2008 Registration for IEEE Meber | #6666 / 720.00
€ SCC 2008 Registration for Non-lEEE Member : 756-06 / 900.00
. SCC 2008 FULL Registration for Regul;
Participant S A Ioh el € SCC 2008 Registration for IEEE Student Member | 326-68 7 385.00

€ SCC 2008 Registration for Student (Mon-IEEE Student Member) | 46686 / 485.00
€ SCC 2008 Registration for IEEE Life Member @ 32606 / 385.00

SCC 2005 Full Registration Covers S0AIS
2008) (Dptional)

S04 Industry Summit [S0AIS 2008) (Mote:

© |EEE Member : $66-56 / 720.00
€ Naon [EEE Member 1 756-66 / 900.00

Extra Banquet Ticket (Note: Each Full
Registration Has Included ONE Banquet
Ticket] (Optional)

Author

Submit Papers
- Click link “paper”
- Then click “Submit A Paper”

© 1 Ticket : 466-06 / 120.00
2 Tickets : 26866 / 240.00
€ 3 Tickets : 396:90 / 360.00

€ 4 Tickets : 46686 / 480.00

(Fig. D)
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My Conferences | All Conferences | New Conference Welcome, admin.confhub®gmai

My Conferences - My Participated

Conference Acronym / Name Click link “paper” first Select Date
QoS Track

WS Qo5 Track
Emerging Services

Emerging Services Technology Track

Jun 24, 2008 review admin

[LN=H 3 8
Sep 23, 2009 - 550 Jun 24, 2003 paper [review admin

SOA Solutioning Trac (NP Jun o4 or |review [admin
Workshop on SOA Solutioning Track Sep 23, 2008 ~ Sep 26, 2008 ’

SemanticWSTrack (NPT . .
Workshop on Semantic ¥Web Services Track Sep 23, 2005 ~ Sep 26, 2008 il .y e R M [ TR KA D el Lo
testtest Hi'an 3 8
Test whether Authors are correctly recorded laug 19, 2008 ~ Aug 30, 2008 [“PF 17> 2008 paper |review ladmin
SCC 2008 Research Hariraii, LISA Oct 8, 2008 apar [review [admin
|IEEE 2008 International Conference on Services Computing: Research Track Jul 8, 2008 ~ Jul 11, 2008 ' [T

SiSedl W | WUTD. JJWHW. COMTIALD. COMJMPT &P ers. POp¢Cla-a1 M7 Rt B il

testtest i 82 ) 2)

Multi-Conference Management System Canfirensss IPAELE Rctis il

Welcome, admin.confhub@gmai Logout

My Papers

Click “Submit A Paper” to submit

piTele A papers. Your submitted papers to t
1037

A Paper Registration
ormat / Submission
FileSize Date

pic Status Download

4| conference are listed below
LS LR doc/e0.00K Ot 8, 2008 Download
authors B Service
Christian Stefansen [(University of Copenhagen ] Sriram Rajamani
930 [Microsoft Research India | Parameswaran Seshan [SETLabs
Authors’ i -
uthors Infmlsys Technologies Weblbased doer21.00K fipr 17, 2008 |CR|Download
Record India | Service
zholjophjichjihji@sina.com
398 ad ad (ad US)
Translation ;ifsi'c":se‘j doe/19.00K  Aay 20, 2008 | CR|Download

hittlle@hotmail.com

Manage Submitted Papers
- Click “paper”
- You'll see a screen like below
- Click items below column “ID/Title” to modify infanation associated with the paper
- Click “Download” to download submitted papers pdrd that you've uploaded papers
successfully
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Conferences  Payment Profile Help

Multi-Conference Management System

Welcome, admin. confhub@gmail.com Logout

You also can click “Registration” to pay for thenference

stration
ID / Title Authors / Contact Topic Status Format / R Download
FileSize Date
1097 AAA)CCIC)BE (B about about (about )
i . doc/b0.00K  |Cctd, 2008 Download
authges . . Service
admin.confhub@gmail.com
tian Stefansen (University of Copenhagen ) Sriram Rajarnani

936 esearch India | Parameswaran Seshan [SETLabs
Authors’ g I

ot & M doc/21.00€ Apr 17,2008 CR| g
Record Service

Click  paper titles /IDs

accordingly to modify
information associated with

gebtaed et Click  “Download”
EMVICE
download papers

your papers

Copyright @ Confhcs

Conference Chair

- Click “admin” and you'll see a screen like Fig(1) and E(2)
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My Conferences | All Conferences | New Conference Welcome, chair.confhub@gmail.com Logout

My Conferences - My Participated

Conference Acronym / Name Location / Date Select Date
testtest Han

Test whether Authors are correctly recorded Aug 19, 2008 ~ Aug 30, 2003 Apr 17, 2008 peper raview

Click “admin” to manage
chaired conferences

lesttest it 8 ¥ a8

Canferences Paymant Prafile Heip
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Welcome, chair.confhub@gmail.com Logout

Conference Administration tasks

PC Chair Menu

Submission phase
‘List of submitted papers ‘List of authors

Compute preferenzes and conflicts |Send a mall asking for reviewers' preferences iCumpute the automatic assignment of papers

iN\anuat assignment - check and modify

Selection phase

‘Status of papers [see reviews and assign a status to papers)

‘List of papers with status "Accept! -

‘List of papers with status "Reject’  —— ™~

‘List of papers with status "Moved" Then yOU’” see such

‘Clase the selection phase a pane|

Camera-ready e »
‘Define the slots of the canferance |Deﬁ'ne the sessions of the conference ‘Assign accepted papers to sessions
‘Cunference prograr |Pruduce the Latex documents |proceedings, booklets, ete.) ‘

Sand | Free mail 'lto each reviewer,  Gheck template
Fig. E (1)

-l

http://www.confhub.com



-

Conferences Hub
.

www.confhub.com

‘Status of papers [see reviews and assign a status to papers) ;I

‘List of papers with status "Accept"

List of papers with status "Reject"

List of papers with status "Woved"

Close the selection phase

Camera-ready phase Th N h
Define the slots of the conference [Define the sessions of the confe en you See Suc apers to sessions

‘Cnnference program |Pmduce the Latex documents (pl a panel
Send | Free mail =lta each reviewer. Check temp\agé
Send | Free mail Tlto each author, Check template

Send a free mail to all the authors of accepted papers
Mote: a paper is considered "accepted" if & camera-ready version is required for its status,

Registration Chair Menu

Registration( : Opening )
Author Regsitration Deadline Fayrnent modes Registration choices Preview & Test

List of attendees List of unregistred Papers And Authors |L|'st of Registred Papers

List of Payment Cancel Request WISA Letter Request

Fig. E (2)

Manage Submitted Papers
Assign Reviewers to Papers
Email Notices to Authors
Download or Remove Papers

View Details (authors, abstract and topics, etd®apers
- Click “List of Submitted Papef's

- You will see a screen and you can view details agigps, assign reviewers to papers,
remove or download papers or send emails to aytetrgSee below)
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‘Welcome, chair.confhub@gmail.com Logout

Conference Ad

PCC

Submission phase

Click “List of submitted papers” to manage paper
submitted to the conferer

List of submitted papers

List of authors

|Compute preferences a |C\:|mpute the automatic assignment of papers

Wanual assignment 5/ imadﬁy

|Status of papers [see reviews and assign a status to papers)

|L1‘st of papers with status "Accept!”

|L1‘st of papers with status "Feject"

|L1‘st of papers with status "Moyved"

|CL\:|SE the selection phase

Camera-ready phase
Define the siats of the conference [Dafine the sessinns of the confarsnce Assian accepted papers ta sessions 1

! onference program ‘Pmduce the Latex documents [proceedings, booklets, etc.) |

—_—— = T
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Welcome, chair.confhub@gmail.com Logout

List of submitted papers

You can chaose to show the selection form, [t will alow you ta select a subset of papers.

Papers in the current selection Print the selected papers

Click “Infos” to view

details of a paper Reviewers |Actions
W authar
: : = ; oo (Removel
836 - Authars' Record #936), Christian Stefansy ity of Capenhiagen | Sriram Rejaman e o i
(Micrasoft Research India | Parameswaran Seshan Infosys Technologies, India ), | Uawnload Remov Assian .
o reiiew R
(Remote|
937 - Web based Busingss Process(#37), Jaffy Kennady (New B}\:wersnﬂmhn sirisad e s nMail
Washington (1B Research Canter | Parter Lunau [Macrosystem (infos| Mohrs | =
chair € [Remova]
Click “Remove” to delete Ul
093-Thisl{ a pape | 5 ac (Remove) Download Remova ;&}Lgn i
review /
(Remave]
C“Ck_ W author
“Assign” to Remove
896 - Network Contraller Througn Web Browser(#3%], bal mu asggn nchatrC [Remave) T ;&ssinma“
WCA Moh PR, V. Vaithlingam, (infos reviewers o M author
a pape i )

Collect Preferences & Interested Fields of Revieswer

Such information may be helpful when assigningeneers on papers.. Click“Send a mail
asking for reviewers preference’ .(See below)
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Submission phase
|List of submitted papers |L1‘st of authars

|C0mpute preferences and conflicts | |Cumpute the automatic assignment of papers

|.'V'.anual assignment - check and modify

Selection phase

|Status of papers (see reviews and assign a status to papers)

|List of papers with status "Accept” / Click “Send a mail asking fo
|List of papers with status "Reject” / reviewers'’ preferences” td
|List of papers with status "Maved" / . :

: collect interested fields of
|Cluse the selection phase
Camera-ready phase reviewer.
|Define the slots of the conference |Deﬁne the sessions of the canference |Assigm accepted papers to sessions
|C0nference program |Pr0duce the Latex documents [proceedings, booklets, et |

Send | Free mall 'lto zach reviewer,  Check template
Send | Free mail vltg each author, | Gheck termplate |

Send a free mail to all the authars of accepted papers
Mote: a paper is considered "accepted” if a camera-ready version is required for its status,

Reaictratinn Chair Manii -]
Assign Status Codes to Reviewed Papers

You may assign status codes to mark and categmizewed papers according to their reviews
respectively. By default, there exist three staindes: accepted (it refers to papers accepted by
a conference), rejected (papers rejected by a nde) and moved(papers moved to another
conferences). Click* Status of papers(see reviews and assign a stapapéus) to do this. See
below
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‘Cumpute preferences and conflicts ‘Send a mail asking for reviewers' preferences ‘Cumpute the automatic assignment of papers

‘Manual assignment - check and madify

Selection phase

‘Status of papers [see reviews and assign a@us to papers)

‘List of papers with status "Accept”

‘List of papers with status "Reject”

‘List of papers with status "Moved"

‘Close the selection phase

Camera-ready phase
‘Define the slats of the conferance ‘Deﬁne the sess

‘Conference program ‘Produce the Latex documents[pmﬁingsﬁomets, BT

SenlefEe mail 'Ito gach reviewer,  Gheck template |

SendIFFEEI’ﬂail "Itoeachauthnr. Check template |

Send a free mail to all the authors of accepted papers
Mote: a paper 1s considered "accepted" if a camera-ready version is required far fts status,

Click “Status of papers” to mark and
categorize papers

Registration Chair Menu

|&|J’rhnr Reositratinn Deadling |Paumnn’r mndrs |Rncriq’rra’rinn chnicrs  Pravir f Tast

You can select a status code for a paper and thodrtlee button “Commit”  to record the status
code in the system
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List of papers in the current selection

Caommit status changes: Comiait

Click it to record status code

Paper info. Reviewers i Expertise|OriginalitvlOualitviRelevance Presentatinn
Translation[#998) author.confhub@gmail.com 5 5 B
ad ad (ad L3) Remave : of papers I I
Shou iail Motify - -

1|[infas feviewers guthars chair.confhub@gmail com ? ? 7 7 ?

Remave
Accept Reject Moved
. & o rRZ\fr;z\/::r.confhub@gmml‘com 6 edium 4 3 6 4
Summary: 6.0000 |Hiedium 6.0000 7.0000 £.0000 60000
Wuthors' Record[#936)
Christian Stefansen authar.confhub@gmail.com 2 3 2 2 3

[University of Removi
Copenhagen | Srirarm
Rajamani [Micrasoft

Research India | Pick a status

Farameswaran Seshan chair.confhub@grmai

{SETLabs, Infosys Remaova code here ? ? ? p

[Technologies, India )
Shiow PWail Motify
infos |reviewers [authors

25

Accept Reject Moved reviewer.confhub@gmail.com 4{High 4 4 4 4
Remave

(o) O ol 3
4 | 3

Define Slots and Sessions of Conferences

Click “Define the slots of the conferericeand “Define the sessions of the conferehcédo
handle all these.. (A slot is a period of a givay that hosts one or several sessions)
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Welcome, chair.confhub@gmail.com Logout

Conference Administration tasks

ot ________|
Date (yyyy-mm-dd) l—
Begins at (hh:mm) l—
Ends at {hh:mm) l—
Insert |

Lines in table Slot

Date (yyyy-mm-dd)|Begins at (hh:mm)|Ends at (hh:mm)

Pocs0e-23 [12:00 [18:00 [modify [delete

Add a new line
Back to the admin menu

nad
testtest it 82 ¥ 8
Multi-Conference Management System Conferences  Payment Profile Help

Welcome, chair.confhub@gmail.com Logout

Conference Administration tasks

Slot |2008-06-29 (12:00:00-18:00:00) x]

name I

room I

co mmentl

chair |

Insert |

Lines in table ConfSession

sot _______[namefroom|comment]cha|modifyfpelet
[o0s-0029 (12:00:00-12:00:00) o 45 s chair [madify [delete
Add & new line

Back to the admin menu

Copyright @ ConfHub.co

Administrator

In addition to access rights and privileges enjdygahairs, administrators also have access to the
following privileges

http://www.confhub.com
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Multi-Conference Management System Soefsrahess Rayinant Rrcfile Halp

Welcome , admin.confhub@gmail.com Logout

Conference Administration tasks

Administrator Menu

Configure the system Program commities [Resaarch topies

Criteria Paper quastions Review questions

Status codes Close/Open the submission phase [PDF Style —
Statistics Lozo setting Site Setring

Print all the selected papers

PC Chair Menu

List of submitted papers List of authors
Compute preferences and conflicts [Send a mail asking for reviewers' preferences [Compute the automatic assignment of papers
Manual assignment - check and modify

Selection phase

Configure Conference Parameters

Click “Configure the system” to configure confece parameters (name, website, holding
date/time, conference content, contact email, pémenat, automatic mailing, review mode,
deadlines, sub/parent conferences and the rest)

testiest

Multi-Conference Management System

Click “Configure the system” tg
configure conference paramete

v 2]
Ent Profile Help

admin.confhub®gmail.com Logout

Conference Administration tasks

Administrator Menu

Administrative tasks

= 7 [ o T
Configure the sysfem |Program committee |

iCriteria |Paper questions |Rev1’ew guestions
|Status codes iCLUseiOpen the submission phase |PDF Style o
|Statistics |ngn Setting |S1'te Setting

iPrint all the selected papers

PC Chair Menu

|L1'st of submitted papers ‘List of authors

|Curnpute preferences and conflicts ‘Send a mail asking for reviewers' preferences ‘Cumpute the automatic assignment of papers

|N\anual assignment - check and modify

http://www.confhub.com
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Configure the system

Configuration form
‘Canference acronym testtest

‘Cnnfelence name ||Test whether Authors are correctly recorded

‘URL of the submission site ||

‘Canfetence mail ||zh0|j0phﬁohjihji@sina com
‘Chmr mail ||h|tt||e@hotma\\ com

‘Held Location ||Xi'an

TAG Title [rest

Thiz iz a test. Don't submit d
papers to it.

Config Content

H

Files format Multi- topics?
Submission options PDF Postscript Word Zip | Yes Mo
V¥ F F | & C

‘ For abstracts? For camera-ready files? ‘

Manage Program Committee of the Conference

Add administrators, creators and reviewers, chatrs,See below

testiest g &2 ~

Multi-Conference Management System

Click “Program
Conference Administration tasks Commlttee” to manag g

program committeg
Administrator Me members

Administrative tasks

‘Cunfigure the system {Prngram cDmm}ﬁEEé ‘Research topics
‘Criteria |Paper questiu’ns ‘Review questions
‘Status codes |Cmse/0pen the submission phase ‘F‘DF Style
‘Statistics |L0go Setting ‘Site Setting

Print all the selected papers

PC Chair Menu

‘List of submitted papers ‘List of authors

!CDmpute preferences and conflicts |Send a mail asking for reviewers' preferences ECDmpute the automatic assignment of papers

‘N\anuat assignment - check and madify

Selection phase

http://www.confhub.com
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Welcome, admin.confhub@gmail.com Logout [JPS

Members of the Program Committee

Add a PC member
Email |
First name |
Last name I
Affiliation | Input PC member’s
Position | information here
Phone |
Fax | — —
Address |
City |
Country/Region |Umted States j
Zip Code I
Creator Admin Chair Reviewer Registration Chair
oles 1 ] 1 ] ]
Submit o

Program committee

Mote: role S=Creator, A= Admin, C = Chair, B = Revigwer, P = Registration Chair,

Email_______[Name [Topics|Roles [instructions|actions_|

Set Research Topics of Conference
Administrators can set research topics of aemges. When authors submit papers to

conferences, they'll see such topics and selectexd corresponding to their papers. Click
“Research topics” to handle all these

http://www.confhub.com
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Multi-Conference Management System e R TR

Welcome, admin. confhub@gmail.com Logout

Conference Administration tasks

Administrator Menu
Click here to set
research topics

‘Cunfigure the system |Pr0gram cammittee E

‘Criteria |Paper questions ‘Review questions

‘Status codas |Ctuser’0pen the submission phase ‘PDF Style =
‘Statistics |L0gu Setting ‘Site Setting

Frint all the selected papers

PC Chair Menu
Submissionphase |

Set Paper/Review Questions

Administrators can set questions to authors aniéwsrs when they submit or review papers. And
authors or reviewers must respond to such questiims may be helpful in decision-making.

Click “Paper Questions” and “Review Questions” &mtlle all these.

Set Review Criteria

Administrators can set review criteria for reviegyemcluding criteria name(lable), details and

weight. Click “Criteria” to handle all these

Set Status Codes

These codes may be used to categorize and groigwesl papers. By default, there are three
codes: Accepted, Rejected and Moved. You can madi€h codes or add new ones. Click “Status

Codes” to handle such things
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Multi-Conference Management System Conferences  Payment Profile Help

Welcome, admin.confhub®gmail.com Logout

Conference Administration tasks

Add a row in table PaperStatus

Label |

MailTemplate I
CameraReadyRequired I

Ingert

List of existing rows

mm mailTemplate cameraReadyReqmre

’_|Accept ‘N\awLAccept tpl ‘MDd1fy|Delete
’7|RB]BCt ‘N\aw IReject. tpl |N ‘Mod1fy|Delete
[i65 [aved Mallvoved. tpl [ Iodify [Delete

Add a new code

Back to the admin menu

If you have any questions regardiwa/w.confhub.comyou can submit such questions online and
we'll respond to your question as soon as posstethrough the following steps to submit a
guestion tovww.confhub.com

MCS i a ] B
Multi-Conference Management System Conferences  Payment Profile Help

My Conferences | All Conferences | New Conference | Query | Ask A Question Welcome, admin. confhub@gmail.com Logout

My Conferences - My Participated

Click “Ask a Question” to submit a questio@j

Conference Acronym / Name Location / Date Select Date [Status

Focronlora Al S oty 000 a0, 20 % %08 e papr i adi
V?;;I;a;:;ck ;Iéié\a, 2008 - Sep 26, 2008 Jun 24, 2008 Historic paper review admin
EEn::r;rlw?Sier:i:::sTechnology Track ;Ieig 2009 - Sep 26, 2009 |21 24 2008 jActive paper review admin
ng:(ssrsul?‘o?;%gﬁ\.r;oaijtiuningTrack geiéa 2008 - Sep 26, 2008 |*" #4 2008 Historic paper review admin
VjeD::(‘:I;tuE\g[:?:n:l;ntwc Wb Services Track ;Ieig 2009 - Sep 26, 2009 |*" 24 2008 Active paper review admin
SCC 2008 Research Hansait, LS4

IEEE 2008 International Canference on Services Computing: Research Track  Jul &, 2008 ~ Jul 11, 2008 (EEAGLIE sl ot el et Lkl

1
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4. Privacy Policy

I nformation we collect

We collect user name, email address and affiliattonintry as well as city and zip code, etc.

How we use such information

We use such information to manage papers, boolshatel tickets for users who may attend

conferences and handle payment of users. We shialfisclose any such information to any a
third party or use such information for other pusgs
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